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QAT Sifges 908w (General Mental Ability Test) Q4 &%)
2.1 Verbal reasoning such as series, analogy, classification, coding-decoding, insert

the missing character, common property, matrices, direction and distance sense
test, ranking order, assertion and reason, induction, deduction, logical reasoning
and analytical ability. (5 x 1 =5 Marks)

2.2 Non-verbal reasoning such as series, analogy, classification, Venn diagrams,
matrices, construction of squares and triangles, and figure formation and analysis,
water images, mirror images, embedded figures. (5 x 1 =5 Marks)

2.3 Quantitative aptitude such as arithmetical reasoning/operation, percentage,
fraction, decimal, ratio, average, loss, profit, date/calendar, time and work, data
interpretation - charts, graphs, tables, data sufficiency. (5 x 1 =5 Marks)

English Language Competence Test (10 Marks)
3.1 Comprehension: Questions will be asked based on the passage about 200-250

words given. The questions will try to accommodate the following areas:

- Fact finding, Inferential, Core theme, True/false identification, Issues raised
and Language based

(4 x 1 =4 Marks)
3.2 Vocabulary: Questions will be asked to assess their grasp on the English
language vocabulary. The questions will be of the following nature:

- Meaning of the words (literal /figurative/contextual), Single word for
expressions, Synonyms/antonyms, Derivatives and Homonyms/homophones

(3 x 1 =3 Marks)
3.3 Syntactic ability: Questions will be asked to assess the syntactic ability of the
candidates. The questions will be based on the following categories:

- Agreement, Tense aspect, Parallel structures, Clauses, Modifier, Conditionals,
Phrasal expressions, Shifts (tense, number, person), Transformations,
Varieties, Prepositions/conjunctions and Parts of speech

(3 x 1 =3 Marks)

gue (@) : - YW A9 T4 GHATHIE AIHAT (L0% 7F)

JETTA T (¥ XY qF = 037F)

1.1 fafg®Eaar FERad AR d2qdrasl 3¢9d, ST XAl I,
fereram Iraeen, 9@y, qrATaT ¥ JHIEs

1.2 .7 @ AERad A A drdd IUded IRTUERT W Y918 T 91
B FATTFIAT TAT JAT JATEHT A TR THLAT JAT FAANES

1.3 o.M FE«r FHRTT R J¥9dTd U, 043

1.4 fa.fg®Eaar Taikaa FR J99ara =T Jemad (HIaETEel, 0% (
ot qfea)

1.5 fafr®Eer FHad @R J@did saasarad gar SagdTad

fraHTaetr, J0%%




A P AHRAT =R AT

YA AT, A9 (FATATF) THE, F SUHHE, AR It q€, FA AfTgd Taeh

1.6

1.7
1.8

1.9

AT T ARINE HAANTATCHS TRAETHT TTRAHH
fg @ PETer FHINTE  RTET JWArd T 99T 99hR a9 IO

[TRTIESETH! TFad ¥ GehUdl =T

FHATAHT  FEITT QIQTrﬂ?l‘oﬁr (corporate governance) ST

ATAHT T Y IUAR O G ead 7 4T Medes qar af Geaeaam
AU GRERA ATAFT TRl A TIT FIAFH Tl TR

FTR AT FEAT ATHAT TAHNT T TG GHEA] AA=aATR [qIaes

Project Management and Financial analysis (X% 3§ = q03%)

2.1

2.2
2.3

Plan and Project management: Use of network models like CPM, PERT,
manpower planning and resource scheduling; project monitoring and control;
project cycle

Corporate planning, strategic management & corporate social responsibility
Financial analysis: Methods of financial analysis such as benefit cost ratio,
internal rate of return, net present value, payback period

AT F ¥ FHIMHIF ATTHATES (¥ XY AT = R0AF)
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FEIET AT T THRMHS THEAT AT
(Computer Skill Test Practical Examination Scheme)
forer qUITE farwrraeq five £ T

Devanagari Typing Y AF Y e
English Typing R4 AF Y e

FPY AT tr?raTUT Word processing R H3
(Com_pl)_uter Skill 10 Presentation System EE o fird

est) Electronic Spreadsheet q 9% !
Windows basic, Email and Internet 9 3

Contents
Windows basic, Email and Internet
Introduction to Graphical User Interface
Use & Update of Antivirus
Concept of virus, worm, spam etc.
Starting and shutting down Windows
Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of file, folder, menu, toolbar
Searching files and folders
Internet browsing & searching the content in the web
Creating Email 1D, Using email and mail client tools
Basic Network troubleshooting (checking network & internet connectivity)

Word processing

Creating, saving and opening documents

Typing in Devanagari and English

Copying, Moving, Deleting and Formatting Text
Paragraph formatting (alignment, indentation, spacing etc.)
Creating lists with Bullets and Numbering

Creating and Manipulating Tables

Borders and Shading

Creating Newspaper Style Documents Using Column
Security Techniques of Document

Inserting header, footer, page number, Graphics, Pictures, Symbols
Page setting, previewing and printing of documents

Mail merge

Presentation System

o Introduction to presentation application

o Creating, Opening & Saving Slides

o Formatting Slides, Slide design, Inserting header & footer

J Slide Show

o Animation

o Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart
etc.
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Electronic Spreadsheet

o Organization of Electronic Spreadsheet applications (Cells, Rows, Columns,
Worksheet, Workbook and Workspace)

J Creating, Opening and Saving Work Book

J Editing, Copying, Moving, Deleting Cell Contents

Formatting Cells (Font, Border, Pattern, Alignment, Number , Protection,

Margins and text wrap)

Formatting Rows, Column and Sheets

Using Formula with Relative and Absolute Cell Reference

Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc)

Sorting and Filtering Data

Inserting Header and Footer

Page Setting, Previewing and Printing
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IS a1 IFAERT Typing Skill Test @t =it fear:-

1. TaArRT Typing Skill Test &I @R 40 Tedg@al U3l Text 4278 T @ AT9R dF

T TS -
g W= 9iq faae (Correct Words/Minute) qrSA A
Y VT BH 9 9eE 91 e aad o ik
Y AT |1 9T del T VY AT FHH g ek gid fAve smaq 0.40 ¥
9.y AT A AT el T 90 9l FH 90 ek Yiq fHA=e arad 0.9 ®
Q0 a1 |1 H=aT Fel T QR4 Rl %A F eF 9iq fHae aad .00 ¥
R4 A1 | AT FEl T Y AT FH qg ek 9iq (A saa q.]4 F
Y T T 9= 96l ¥ qOY AT FH g ek 9iq A s .40 3w
9.4 a1 | AT Fel T 0 Weal %A 0@ 9eF 9id fAee arad q.94 ¥
0 a1 |1 WeaT g@l T RR.Y, WRRT BH F o8 9iq fA=e s .00 ¥h
QY AT HERT FEl ¥ Y 9T BH E 958 i e arad Y HE
Y AT |1 AT 9l g e i AR s .40 HF
2. English Typing Skill Test &0 T 200 regg@edl T3l Text fagg ¥ 3| ATAR F
T RS-
g W=t yfa fae (Correct Words/Minute) TS HE
& AR FH F R Uiq e A o ¥F
& 91 I 9T 96l ¥ % ARl FH E R Uid fAee g 0.40 ¥F
R AT H W&l del T IR Weal %H g 9eF 9iq (Ave arad 0.9y ¥
R a7 91 AT el T 9Y W=l FH 9F e 9l e A .00 ¥F
Y AT | AT 9@ T 95 Wl hH g 9ok giq faee araq .34 P
95 a1 |1 9w=T 967 T Y Wl HH g e Yiq fHee arad 9.40 P
Y A AT AT Gl T ¥ 9T HH G e Yiq (A arad 9.94 ¥
¥ AT |l AT ¢l T 9 9l FH g e i fHee aad .00 &
9 97 GIwET ¢l ¥ 30 Wl FH g ek 9iq fHee saq Y HE
30 a1 |1 91T 967 9F TR Ui fHAee A .40 #F
3. SIS AT TAANET Typing AT fG3UaT Text @8 ATaR @A 21T W Text T S8 =%

A | fagusl e a1 TaaRnT Text AT Joodf@d T&OH FHINGH qediesed AR
Text AT Punctuation 2137 VIRl UTETAT ! STeRHT TUMT TR S | qeqe=nd e
Formula 9IRT I1<T 91 958 9id fAve (Correct words/minute) et |

Formula:
(Total words typed — Wrong words)

97g 91e% 9iq fAee (Correct words/minute) = z




