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g8 | A g 99 — a1/ e [audel qeuHhd aHiead JaT/THE A8 FXh Fieh 8IS |
g ¥ e g fafad 92 gEreg a9 |

fefre TereaTept HIEw TS SOTell a7 ST F2ar JureAr ¥ SRS 39 g |

fafaa TEETET Fifge JeEeT I AFAR AITEed FFatad 99/ o fT5u a9 ar &9 |
& dgdaieds (Multiple Choice) JeHEsd!l Tad SR [SUAT Ieds Tdd IaX add R0
JieeTa 3 2T UG | TR I AGUAT G AT A3 (T2 S T AT b 9T A S
FEIA TEAFTF g TRILTHT Tererdiel Ia ofeT sl 3e1 o1& (Capital letter) A,B,C,D
AT e g | 9T qeR (Small letter) a,b,c,d @ AT AT HA Tghd TH TT T
SRR TZ & |

qEAHITF TITET g TETHT e ThReH FTeskere? (Calculator) TaRT 9 g S |
faeaTa gomwT e 9/ favuer g @uedl AT SETgE SORUARES gae | aiendier
TUF GUGH JIAEH I el GUSH! IATIAHHT A& I s, |

T IR ATAAT ATl I/ faoaept fauaa=dar S Jf@uerr U qrafT qrgashadr qeh
FA, U9, fom, fatqaw qar Aifqes whemer fafq vt 3 w@fer smnfe (Feras woer ar
TN TS FATSUHT AT I T AT 9E) FIAT TEhIeg T TEFHAAT Tl THRT T4 |
TIH TR TAEATATE GAIE HUHT IFHGARETATS AIA (5T =R0re! TEemar afeafad Wieas; |

UTETHH ART T - J0we/03/R3
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qoHq 97

et /afca/ Saea®) TeH AT T ARG AGANATCHS RIS MEAHH

: HAT T, sifges qUeT ¥ English T8 €AW S ¥ GHATATS ATTHT

(TRTE, G, FA a9 @R/ =0/ S A a8 © # AT Ggw®)

gue (F) - JETT T, Sige T T English (L0% IF)

1. I T (UITD)

11

1.2

1.3

14

1.5

T T AATE (4379

1.1.1 faeaesl WITer HeTael, HeTaNR, el o=y, dwRitga fafa v,
JHT, T, Taag@d1, qe9iA, 741, fedar, are

1.1.2 ATART I GRTATAT e, [hiqw, faewdr, Seary, e,
STHSIAA, THE ITehiae did T Araes

1.1.3 faor faeprer, Sfaes fafagan, Searg afeadw, ardrere, sewiferd,
TERIFT, FATSHS ¥ NG THIETET ¥l [qIIes

B EECES)

1.2.1 faeas! giqera: favasr Aecaqul Ufqeiasd "adres, A=tTe Fiid,
T AR, AHK D! DAAAT SUTH, F4I Hit=d, TI7 ¥ fgarT
faeadg qar ARA A=Al FEUTHH! TedT, BRI T GRUTHES

1.2.2 FITAHT SATETH © AUTAH] A TAT HEARTAR! ASTAIh, ATIE TH
ATHITSTE AT T ATYAF TITAH] SfTeTd T Hea U geAes

AYTAHT AIHTTS AT T TG (439)

1.3.1 STl FHTSIRT T ¥, 99T, UXFRT, |HHISE Hed T A=,

1.3.2 SMEAYEIT T Uad - G fabraEa, FTuTeel AT, ToT{aed
AT, TR FIMAIAE  AAATR (R H, A9l U,
qTGIT ¥ AT FAAAT qAT AT JOIMEAT FFA-AT SATARTT

AP THET (1379)

1.4.1 s aRg=ges (Afd® afg, wa AT /Ireed IcdTeq, giq =tk
9T, =R urer, fagwer, Sefire R, Fefive @eun)

1.4.2 FIIAHT FY, IART, AR, A, AR, F9R, Qe @, I
SRIRCELEANCEE )

1.4.3 F=AIET eI, STk AT STk AT qa7 gfafa gxare=or

ARG T ¥ AHATHIIE TAfafiee (439

1.5.1 Eg<h [ ¥ (UNO) ¥ IHH Tsiile®, [d9d AR FET (WTO),
RIMAT AT (EU) T A% (SAARC) : TIM9AT, Ieed, [awes
Tfafatags ¥ AqTerel qEawe

1.5.2 WHO, UNICEF, UNFPA F¥=dl ST

153 faea o, wRrarenr fawre @, whrarell qEemr o 3% (AlB)
STEAT TN MARTESERT TATIAT, 3¢9 T AITAATh ¥4

1.5.4 W@, I, @Y, @I, WYY, IR qI7 fFs ¥ giarge
HEcdqU JUAfedes a1 SATAhN]

1.5.5 AMTH T A=RIMTT AEcaH! FHATAIIE TAT qIT FAHAH ATardes
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QAT Sifges 908w (General Mental Ability Test) Q4 &%)
2.1 Verbal reasoning such as series, analogy, classification, coding-decoding, insert

the missing character, common property, matrices, direction and distance sense
test, ranking order, assertion and reason, induction, deduction, logical reasoning
and analytical ability. (5 x 1 =5 Marks)

2.2 Non-verbal reasoning such as series, analogy, classification, Venn diagrams,
matrices, construction of squares and triangles, and figure formation and analysis,
water images, mirror images, embedded figures. (5 x 1 =5 Marks)

2.3 Quantitative aptitude such as arithmetical reasoning/operation, percentage,
fraction, decimal, ratio, average, loss, profit, date/calendar, time and work, data
interpretation - charts, graphs, tables, data sufficiency. (5 x 1 =5 Marks)

English Language Competence Test (10 Marks)
3.1 Comprehension: Questions will be asked based on the passage about 200-250

words given. The questions will try to accommodate the following areas:

- Fact finding, Inferential, Core theme, True/false identification, Issues raised
and Language based

(4 x 1 =4 Marks)
3.2 Vocabulary: Questions will be asked to assess their grasp on the English
language vocabulary. The questions will be of the following nature:

- Meaning of the words (literal /figurative/contextual), Single word for
expressions, Synonyms/antonyms, Derivatives and Homonyms/homophones

(3 x 1 =3 Marks)
3.3 Syntactic ability: Questions will be asked to assess the syntactic ability of the
candidates. The questions will be based on the following categories:

- Agreement, Tense aspect, Parallel structures, Clauses, Modifier, Conditionals,
Phrasal expressions, Shifts (tense, number, person), Transformations,
Varieties, Prepositions/conjunctions and Parts of speech

(3 x 1 =3 Marks)

gue (@) : - YW A9 T4 GHATHIE AIHAT (L0% 7F)

JETTA T (¥ XY qF = 037F)

1.1 fafg®Eaar FERad AR d2qdrasl 3¢9d, ST XAl I,
fereram Iraeen, 9@y, qrATaT ¥ JHIEs

1.2 .7 @ AERad A A drdd IUded IRTUERT W Y918 T 91
T FATTFIAT TAT AT JATEHT A TR, THST AT FAAEE

1.3 o.M FE«r FHRTT R J¥9dTd U, 043

1.4 fa.fg®Eaar Taikaa FR J99ara =T Jemad (HIaETEel, 0% (
ot qfea)

1.5 fafr®Eer FHad @R J@did saasarad gar SagdTad

fraHTaetr, J0%%
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1.6
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1.9

ot /afve/sMawa®) Ie@ AT T ATIRE IAANTATCHE TSR TEAHH

fa qreEar A ®;R J9did ¥ A9 SRR q97 99
[TRTIESETH! TFad ¥ GehUdl =T

FHATAHT  FEITT QIQTrﬂ?l‘oﬁr (corporate governance) ST

ATAHT Y IUAR O qHad 27 9T Mades qar af Geeaam
AU GRERA ATAFT TRl A TIT FIAFH Tl TR

FTR AT FEAT ATHAT TAHNT T TG GHEA] AA=aATR [qIaes

Project Management and Financial analysis (X% 3§ = q03%)

2.1

2.2
2.3

Plan and Project management: Use of network models like CPM, PERT,
manpower planning and resource scheduling; project monitoring and control;
project cycle

Corporate planning, strategic management & corporate social responsibility
Financial analysis: Methods of financial analysis such as benefit cost ratio,
internal rate of return, net present value, payback period

AT F ¥ FHIMHIF ATTHATES (¥ XY AT = R0AF)

3.1
3.2
3.3
3.4
3.5
3.6
3.7
3.8
3.9
3.10

3.11

qCT, AT T AT Tehall
BRI gy el T T AYTTHT TP AH-TH
BTAD TEH, AThA, AlhdTd Hed T A=A

o

AT I T Fded, AHET e T AIAES

raTieTes FaT - AL, ATAITRAT, Heed T [BaATehary

AHITSF gvg TG

AT =TT JGT FHTAAT

AHITSTF TE HiEehicdeh FATIRI

fataaar sqaeama

fagdra s9=Ta (Cyber crime), faer®dr (Cartelling), THIaa®R (Monopoly),
ATdAHaATE, TR T HAT MHATHI (Money Laundering)

TATERT, STAATY TATH, e d SATIR, Il Tl FaTe T L&
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fgia o3 - Qar T
gug (F) - (L0% %)

IR EIRI CE: CANE I B P

11
1.2
1.3
14

1.5
1.6

1.7
1.8

1.9

TSI Ja7d (Governance) I ATV, [FTAT T FARES

AT ATASIAE T ga= (New public governance) ¥ T€e! fafay qegs

FET, YTeTeh T ¥ de 9mead (Federal, Provincial and Local level
Governance) T ¥ g+

ASTH] AT, AL hebl ATSHIS, ich BB T FeqeAd qdT AITAH]
JIbT AT

FATSATATHT GEFIUH] HISALE

FAAH] A, HHATT HA I ARAN, ANRRST aMcd T haed, HHa
AP}, FTEH, TRENTAT, IARNI A, HETeTar T SATTAT AT

AT =T, ATHISTH GRET T ATHISTh AR SATATH

e ATl ARV, ATTRHT ATFaee (Values), faeoar, Iamer
qred [HTY, ST T S Al

ATHT AT, TBUTTI TAT I[ATET AT

1.10 rEstie Al TSI, PRI T HeATHTHT TATHART AfHET
1.11 ¥&T YaTeHT [ oM (E-Governance ) &1 98T T AT Hevddl

CIECI IR EEDIRNE]

2.1
2.2
2.3

2.4

2.5

2.6

N o

HAE I FIEITI: AU, ATYTHE R T Al

HE GG ASTAT - ATAI R T TRAT

F 99T (Job Analysis): STIRUT T Heed ddT & [Faxor, &g
fafiTsETerRer, T HeuTgdhd, H1A qReHIul, FF IHIEA HIUE I FE
fergeroroT

qTHa O1gH  SqFeaIAqT At uoy"ri — Competency Mapping, Business
Process Outsourcing, Right Sizing of Workforce

AT ST ATEATTAH J&Ee: AT, Trte, TILITIA, FTHIIART, JIAT,
Afer®, Ffa foreprer, 1 FFITE Wi, ATaR AledT, Afqear T a7 emas
TATETAT /9 S LTI H T T8 FAAT8s

AR B qdr I6AqT (Managerial Function and Process)

3.1
3.2

3.3

3.4

AT - A, H1Y, fagred, Afadaay AFuReT T FART

qqA AR H  [UEs, FALATHE  qHH, FaLAIHT  HIes,
FITITTHTT Afaear (Managerial ethics)

WEHE fafEs T Auedl qrave TRIEqHT Qe 9A9er- FE faeeser (Job
Analysis), #@ faazor (Job Description), ®™& Hearse (Job Evaluation), @
faeqaira=or  (Job Enlargement),zr@eamdd  q@retor  (Management  Audit), Frarera
THAHT d=har (Flexi Time),&TeT d97 Faedma" qa&70 (O&M Survey)
TUHIeh  SAA€ATIA (Strategic Management): Nature and scope of strategic
management, Strategic intent, vision, objectives and policies; Process of strategic
planning and implementation; SWOT analysis; Tools and techniques for strategic
analysis
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3.5 '«%’ﬂTﬁﬁTﬂﬁ‘oﬁ I, IgTHAP TITIIA (Management by objectives),
IIHLTAAT (entrepreneurship) T FTATSIAAT, FTHE H1F ¥ FHE fARTAT
(Group Dynamlcs), YIEATCHS IAEY ¥ cblwwold

3.6 TIASAR TREAT,THR,ATST HHT T FATATRT [FETies

3.7 HATIPR FATASH, AlTHR Heao, TR T Raer

3.8 A IR, HAMEH, MU AT GiHA1, q90 =R A

3.9 d8 I T AHied Frararsit (Collective Bargaining)

3.10 FFXATAT GAT JOITeAl

3.11 4Tal 99T FERIAT T d9es

3.12 fqare yaRamyE, URadd AU, Thd FALIIOd, SgH T,
Hehd FATATIH, TATd LTI, AT AT, i FILAT9H, qiafy
EERDINE ]

glg (@) - (10% IF)

ferepTEaT SraTw T 98T

4.1 TIHTEHT ATIRON, THHT (9 T&Ee T AaMaq JUNTHES

42 faETEHET AAHEE— HAE [dqere, Er Meare, Sq@Ery qiadd, i e
qard, fqedqeardieRor, AMd® I, qHrEel fawrE, afds Hadia,
eferer weraar, fafaear saeaearaq

4.3 T Tt deTEE T AT Bl TATHIH

4.4 TaUT FagAed fae ¥ eka faeraesr sraemon

45 TUTTHT ATSTATag [abTa, SUAT ¥ FAICES a1 AT ATaeres Aot

4.6 TIRMEHET F=R HIEAH, ANRE THTS d97 [qhHE AThaResd i

4.7  FTSTAT/ ATATSTAT TSTHT, HTAAIAA, FTHA, TeATHA

4.8 @TESIAH ~AITT ATHIRT (PPP) T FFIRIM T TN

e qur fai saaeT

5.1 faea q9ga= ¥ qUTeTHl AF FaET

5.2 WTEWH fad TGXITIT: AT g, aT qIq7 H]O

53 faa Mifq qur wifges Afq, & 52 =t == qwa=

5.4 WEs(e fadrd Iaeered ¥ [ eHary Ud Arasiive HIahl STANTAT Aidd
q&

55 HOTAHT asle To[Hl, HATEIA, ATTHT TAT HeAihA

5.6 USR] JrASAE I qIT Tledss  FEAT  (ATACSHl fa=ig Ird
qRATATRT ATAT T FAAES

5.7 S9TA! I @XE TUMSAT T JHehl TdATH AT

58 fafaa faeeiourer dRANERES

59 e = fafqa Sifew qar ofde aqema

510 ALY G0 T HAHAS @l LI
5.11 @% a9+ : gfaqud, @fve fafaes, sama qar @ke g

5.12 SOTAHl ARITA ATIR (Nepal’s Foreign Trade): Policy and trends; Foreign
Investment: Foreign direct investment and foreign portfolio investment
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5.13 JrasI-eh TaThafedl ¥ IARENIA
5.14 OHdIHIi\?»Idel, NESIESES qrdc{vdlc{vl HATYTUT T ATATHE S
5.15 HTESIeh FTETHT AAHITRAT, FEER T A(qhdrdl Jegadl Iqd T
FAHTT AT

Ffeer T Tt U, FA q9qT FrAfaraEe

6.1 9T Ffagr

6.2 TIMIT ITHR FATAT UA, J09%

6.3 T YT T T qehl HE qAT =R qFI=d UA, 099

6.4 T GMHT TAT @G A= [AaaTaet, R0%¥ (FMad Afed)
6.5 U W@ AT U, 043 ¥ W@ HaAT HIHTET, 044

6.6 TUTA WTET FFATAT URUE UA, 043

6.7 HTESIA® @RE UA, 03 T FTaslAe @RE MIHEdl, J0%¥
6.8 FATH B FHIA! UA, J0%¥ T LoAH §b R[] [HAATAAI, R0%Y
6.9 HUTHT (F==Tel q9T FEITAA) UA, R0%¥ TIT IHTEA!, 054
6.10 ATAITF JAT FATAT UA, R09%

6.11 TUTA TREHRBI QT Al
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FEIET AT T THRMHS THEAT AT
(Computer Skill Test Practical Examination Scheme)
forer qUITE farwrraeq five £ T

Devanagari Typing Y AF Y e
English Typing R4 AF Y e

FPY AT tr?raTUT Word processing R H3
(Com_pl)_uter Skill 10 Presentation System EE o fird

est) Electronic Spreadsheet q 9% !
Windows basic, Email and Internet q 93

Contents
Windows basic, Email and Internet
Introduction to Graphical User Interface
Use & Update of Antivirus
Concept of virus, worm, spam etc.
Starting and shutting down Windows
Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of file, folder, menu, toolbar
Searching files and folders
Internet browsing & searching the content in the web
Creating Email 1D, Using email and mail client tools
Basic Network troubleshooting (checking network & internet connectivity)

Word processing

Creating, saving and opening documents

Typing in Devanagari and English

Copying, Moving, Deleting and Formatting Text
Paragraph formatting (alignment, indentation, spacing etc.)
Creating lists with Bullets and Numbering

Creating and Manipulating Tables

Borders and Shading

Creating Newspaper Style Documents Using Column
Security Techniques of Document

Inserting header, footer, page number, Graphics, Pictures, Symbols
Page setting, previewing and printing of documents

Mail merge

Presentation System

o Introduction to presentation application

o Creating, Opening & Saving Slides

o Formatting Slides, Slide design, Inserting header & footer

J Slide Show

o Animation

o Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart
etc.
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Electronic Spreadsheet

o Organization of Electronic Spreadsheet applications (Cells, Rows, Columns,
Worksheet, Workbook and Workspace)

J Creating, Opening and Saving Work Book

J Editing, Copying, Moving, Deleting Cell Contents

Formatting Cells (Font, Border, Pattern, Alignment, Number , Protection,

Margins and text wrap)

Formatting Rows, Column and Sheets

Using Formula with Relative and Absolute Cell Reference

Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc)

Sorting and Filtering Data

Inserting Header and Footer

Page Setting, Previewing and Printing
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IS a1 IFAERT Typing Skill Test @t =it fear:-

1. TaArRT Typing Skill Test &I @R 40 Tedg@al U3l Text 4278 T @ AT9R dF

e A
g W= 9iq faae (Correct Words/Minute) qrSA A
Y VT BH 9 9eE 91 e aad o ik
Y AT |1 9T Fel T VY AT FH g ek giq (e aaa 0.40 ¥
9.y AT A AT el T 90 9l FH 90 ek Yiq fHA=e arad 0.9 ®
90 AT |T A=aT FEl T 9.4 9l FH F e Yidq A= arad .00 ¥
R4 A1 | AT FEl T Y AT FH qg ek 9iq (A saa q.]4 F
Y T T 9= 96l ¥ qOY AT FH g ek 9iq A s .40 3w
9.4 a1 | AT Fel T 0 Weal %A 0@ 9eF 9id fAee arad q.94 ¥
0 A1 F AT FEl T IRY AT FH F R Uid e A .00 ¥h
QY AT HHT FEl T Y, 9T BH F 9 91 e Frad Y HE
Y AT |1 AT 9l g e i AR s .40 HF
2. English Typing Skill Test &0 T 200 regg@edl T3l Text fagg ¥ 3| ATAR F
T RS-
g W=t yfa fae (Correct Words/Minute) TS HE
& Y FH F R Uiq e A o ¥F
& 91 I 9T 96l ¥ % ARl FH E R Uid fAee g 0.40 ¥F
R AT F Wl del T IR Rl %A g 9k 9id fAee arad 0.9y ¥
R a7 91 AT el T 9Y W=l FH 9F e 9l e A .00 ¥F
Y AT " AR 9¢ T 95 YRl BH 908 o) 9iq e g .34 P
95 a1 |1 9w=T 967 T Y Wl HH g e Yiq fHee arad 9.40 P
Y A AT AT Gl T ¥ TRl HH UG e Ui HAe s 9.94 ¥
¥ AT |l AT ¢l T 9 9l FH g e i fHee aad .00 &
9 97 GIWET ¢l ¥ 30 AWl FH g ek ufq fAde smaq Y HE
30 a1 |1 91T 967 9F TR Ui fHAee A .40 #F
3. SIS AT TAANET Typing AT fG3UaT Text @8 ATaR @A 21T W Text T S8 =%

A | fagusl e a1 TaaRnT Text AT Joodf@d T&OH FHINGH qediesed AR
Text AT Punctuation 2137 VIRl UTETAT ! STeRHT TUMT TR S | qeqe=nd e
Formula 9IRT I1<T 91 9re8 9id fAve (Correct words/minute) e |

Formula:
(Total words typed — Wrong words)

973 91e% 9iq fA9e (Correct words/minute) = =

10



